Love and Unity Christian Fellowship
Part-Time Maintenance Job Description
Purpose of the position: 
The Maintenance Personnel has the responsibility for the appearance, maintenance, and security of the building and grounds, as well as the overall cleanliness of Love and Unity Christian Fellowship
. 
Reports to: The Church Maintenance Supervisor and the Church Office Manager and indirectly to the Bishop Hill. 

Qualifications: 
1. Dependable, responsible, and self-motivated. Must have regular timely attendance during stated or negotiated hours. 
2. Possess excellent communication skills and a strong team player with the staff. 
3. Ability to reach, bend, stoop, kneel, and stand for extended periods of time. Must have the ability to lift a minimum of 50 pounds and to have complete mobility in building and grounds activities. 
4. High School Diploma or GED required. 
5. Prior maintenance experience preferred. References also desirable. 
6. Good organizational and planning skills, and an ability to delegate to volunteers as needed. 
7. Good knowledge of basic mechanical functions of maintenance equipment. 
8. Some knowledge of electrical and plumbing work.
9. Handyman skills.

Custodian Job Responsibilities and Duties: 
1. Room Set Up & Tear Down: The Janitor will be responsible for setting up tables, chairs and other equipment required in advance of meetings at the church that are assigned to the Janitor by the Maintenance Supervisor. The Janitor will likewise be responsible for clean-up and tear down following meetings and events that are assigned to the Janitor. Upon request, the Janitor will provide tablecloth supplies for the tables if needed. It will be the responsibility of the Janitor to prepare the church for services. 
2. Interior & Exterior Lighting: The Janitor will visually check and replace all burned out light bulbs and fluorescent tubes and will repair or coordinate repair or replacement of any toggles switches, outlets, and fuses. Fixtures should be cleaned whenever light bulbs are changed.
3. Security: Janitors are required to check behind the deacons to make sure all doors are locked, lights and air conditioning units turned off at the end of their workday. Protect yourself, others and the building by not letting anyone into the building.  Please instruct all guest to ring the buzzer on the administrative side of the building.
4. Restrooms: Towels, tissue, and soap supplies will be checked on a regular basis, and adequate supplies maintained and supplied as needed. Deodorant cakes will be kept in all urinals, and plumbing fixtures checked for proper operation. All restrooms are to be cleaned according to schedule.  (For weekend janitors only: The sanctuary and all restrooms are to be cleaned before the 6:30 pm service, events or meetings and cleaned, maintained or repaired as required.) 
5. Interior Building Maintenance: The Janitor will assist with minor painting, repairs, or adjustments as needed. Any major need identified by the custodian should be reported to the Maintenance Supervisor for repair or replacement. The Janitor shall clean the carpeting as scheduled. Conduct safety checks on pilot lights and burners in kitchens.  
6. Exterior Building and Grounds Maintenance: The Janitor will clean all windows, doors and mats. The Janitor will assist or perform simple repairs as required. 
7. Lawn Care: Filling water features and watering all outdoor potted plants.
8. Accommodate and assist with setting up for Fellowships, Receptions or Special Events. Assist with Baptismal by filling the pool when required and cleaning and disinfecting when activities are completed.  Assist with laying out the mats for baptisms and cleaning, disinfecting and putting mats away.
9. Funerals: The Janitor is required to help assist with setting up and clean-up before during and after funerals on an as needed basis.

Cleaning Responsibilities and Duties: 
1. Sanctuary, Choir Stand, Band Pit, and Risers: Floors are to be dust vacuumed, pews dusted and cleaned, dust pulpit furniture, dust piano, and organ weekly. Tile floors should be mopped as scheduled. 
2. Brass stands should be polished as scheduled. 
3. Prayer Room: Vacuum floors, dust windowsills, clean organ and walls and furniture weekly. 
4. All Classrooms, and Nursery: Weekly vacuum, dust and clean all furniture as required. Empty all trash cans and diaper container. 
5. Hallways: Weekly mop floor, clean light switch plates, and clean and disinfect all drinking fountains. 
6. Offices: The Church Offices are to be vacuumed, dusted and thoroughly cleaned weekly. The Staff lounge is to be mopped and dished placed in the dish washers.
7. Kitchens: The sinks, counters, and appliances are to be kept neat and clean and monitored weekly. The floors are to be wet mopped and trash can emptied. Restrooms: In order to maintain sanitary conditions in all restrooms, the plumbing fixtures will be cleaned and disinfected as scheduled. The floor is to be wet mopped and all garbage cans disinfected weekly. Deodorant cakes will be kept in urinals. 
8. Windows and Doors: All Church windows and doors are to be cleaned weekly. Windowpanes on doors and entrances are to be cleaned weekly. Doors are to be dusted weekly and cleaned as needed. 

General Expectations and Responsibilities: 
1. The Janitor often represents the Church and great care should be taken to make a positive and professional appearance in all circumstances. 
2. Police area daily for appearance, security, breakage or malfunctions. Empty trash as needed. 
3. Put all garbage in appropriate containers. 
4. Clean janitor closets annually or more frequently if necessary. 
5. Accommodate Weddings and Funerals as needed. Spot clean sanctuary and all public areas prior to use. 
6. Accommodate organ, furnace, air conditioning repair and maintenance as required. Coordinate repairman activities. 
7. Janitor is responsible for assisting with inventory of all cleaning or kitchen supplies and order/purchase when items are needed. Attend bi-weekly Staff meetings. 
8. Perform other duties as required by the Maintenance Supervisor, Office Manager, Senior Pastor and Co-Pastor.
9. Accountability: 
10. Janitors will attend all Maintenance staff meetings. 




DRESS CODE: 
ALL Janitorial Staff are required to wear a Love and Unity maintenance t-shirt, jean bottoms, closed in shoes.  Two maintenance shirts will be given to each janitor, any other shirts needed will have to be purchased. All clothing shall be neat, clean, and acceptable in repair and appearance, and shall be worn within the bounds of decency and good taste as appropriate for janitorial duties. 

KNOWLEDGE, SKILLS & ABILITIES: 
Good communication and interpersonal skills. 
Ability to follow oral and written instructions. 
Ability to prioritize multiple tasks. 
Ability to work effectively with a team. 
Ability to work independently as needed to support the group effort. 
Basic knowledge of cleaning products or willing to learn. 

QUALIFICATIONS: 
High School Diploma or GED 
Six months or more related experience. 
Valid California Driver’s License required. 

PHYSICAL DEMANDS:
The work requires routine walking, standing, bending and carrying items weighing less than fifty pounds. Moving items over fifty pounds utilizes a team lift. This job description is not an employment agreement or contract. Management has the exclusive right to alter the scope of work within the framework of this job description at any time without prior notice. Employee meets essential functions and accepts job responsibilities as outlined in this job description: 

