
 

As followers of Christ, we Seek other in our community, Serve their needs 
Grow in the love of Christ, and Connect with each other 

Job Descrip4on for Director of Children Ministries  

Benefit Status:  Part Time (20 hr/wk)                            FLSA Status: Exempt   

Ministry Area:       Direct Supervisor: 
Grow: ChrisDan K-5 EducaDon    Associate Pastor  
Essen4al Func4ons:   

1. Oversee the ministry of Fredericksburg UMC as it relates to the children of our church. 
Create and oversee new programs for children in mission, learning and worship. This 
includes: 

a. Sunday school: Research and prepare all lesson plan materials for Sunday School 
(preK-5th grade) for the program year (Aug-May). This includes recruitment and 
training of all volunteers  (teachers, helpers and other volunteer teams) for all of 
the Children's Ministry programs at FUMC. This includes ensuring that all weekly 
lessons to teachers are copied and prepared for them. 

b. Summer Bible Lessons: Coordinate lesson plans for “one-classroom” model of 
Sunday school with volunteers during summer months (June-July).  

c. Vaca4on Bible School: Research, prepare and organize volunteer teams and 
coordinate plans for VacaDon Bible School. Staff member serves as the point of 
contact for VBS and empowers volunteer teams to lead.  

d. Worship Prac4ce/Par4cipa4on: Plan Children’s Sabbath and other seasonal 
worship services around ChrisDan holidays (Advent/Christmas, Ash Wednesday, 
Palm Sunday, Holy Week, Easter) in coordinaDon with Pastors. May be asked to 
lead Childrens moment(s) in worship services occasionally.  

e. Special Programming: AddiDonal educaDonal programming will be coordinated 
in conjuncDon with the children’s ministry commi^ee. This may include “Kids 
with Purpose” (mission/service days),  Egg-Hunts (EASTER), and other events to 
engage young families/children within the church.  
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2. Community Bridge Builder: Work cooperaDvely with Preschool, Music Ministry, 
Upwards Basketball, and Youth to advocate for children's involvement and potenDal 
bridging areas.  

3. Con4nually pray & spiritually support the children of the church, and those that work 
with the children to fulfill God's kingdom on Earth. Pass on necessary pastoral care 
informaDon to pastors when needed.  

Administra4ve responsibili4es: 
4. Oversee Child Protec4on Policy: Implement and ensure safe environment pracDces are 

being followed as outlined in the Child ProtecDon Policy, and run background checks for 
necessary employees and volunteers.  

5. Communica4on & Coordina4on:  
a. A^end monthly Children's Ministry Commi^ee meeDngs.  
b. Church communica4on: Create and submit informaDon for the website, email 

newsle^er, update bulleDn board seasonally and Children's Ministry Facebook 
page. 

c. Parent communica4on: Send weekly emails to Children's Ministry families with 
updates and synopsis of weekly Sunday School lessons. 

d. A^end FUMC team meeDngs and relevant events. 
6. Manage Childrens Ministry Budget:  

a. Maintain and oversee the Children's Ministry budget and submit monthly credit 
card receipts and statements to the Church Administrator.  

7. Church Opera4ons & Record Keeping: 
a. Oversee and work with Nursery Coordinator in keeping weekly a^endance, 

submieng background checks and employee forms, and monthly budget. Submit 
the payroll for nursery employees. Work with and delegate to volunteer teams in 
order to develop a shared leadership system for children’s ministry acDviDes. 

b. Maintain updated safety records of registered families including contact info, 
medical needs and weekly a^endance. 

c. Submit weekly Sunday School aQendance to Church Administrator 
8. Other du4es as needed by supervisor.  

Required Qualifica4ons: 
EducaDon: 

● College educaDon or work experience in child educaDon or early childhood development 
strongly preferred.  

Physical: 
● Light lihing for room and event set up/ break down, supply management 
● Able to be on feet for up to 2 hours 
● Able to sit/ drive church van or personal vehicle as needed for children-related events  

Experience: 
● Experience working with children and volunteers in a church seeng. 
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Skills: 
● Team development and ability to empower volunteers to lead in appropriate areas. 
● Passion for ChrisDan EducaDon and commi^ed to ongoing personal and professional 

growth. 
● CollaboraDve communicaDon skills. 
● Strong relaDonal skills and an enthusiasDc presence for leading. 

DuDes and responsibiliDes are designed to be the essenDal funcDons of the job. They do not 
preclude the performance or related or even unrelated jobs, which may be necessary to 
properly and efficiently complete all work assignments. Fredericksburg UMC reserves the right 
to amend job specificaDons to meet current needs. 

__________________________     ________________________ 

Employee Signature/Date     Direct Supervisor Signature/Date
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