	 SEQ CHAPTER \h \r 1Brookland Baptist Church 

Vacancy Announcement

	Job Title:

Director of Development

	Vacancy #:

2020-01
	Number of Vacancies:

1
	Type of position:

 Full-time     

 Exempt/Salaried

	Opening Date:

03/19/20
	Closing Date:
3/25/20Error! No bookmark name given.

	Contact:
For additional information, please contact 

Harry Thompson (803) 744-7914  
	Mail your application to:

Brookland Foundation, Job Search, PO Box 2026, Columbia, SC 29202

	Key Responsibilities, Accountabilities & Deliverables:

Design Development Strategies 

· Help our donors accomplish their philanthropic goals and ambitions through a relationship with the Brookland Foundation.

· Develop and execute the annual fundraising plan with the goal of increasing our funding (raised) by 10% each year.

· Generate new ideas that increase revenue and donor loyalty by staying on top of fundraising trends in the nonprofit community.

· Support and assist with identifying potential Board Members to maximize the Foundation’s growth potential.

· Report on Program progress/events to the Board monthly and the Brookland Executive Leadership team on a quarterly basis. 

· Oversee the Foundation’s annual budget and monitor expenses on a monthly basis. 

· Research and Identify Grants available to support our Programs; while maintaining a log of Grants applied for, won, and lost.

Organize Development Activities 

· Maintain and cultivate long-term relationships with existing donors.
· Identify and steward relationships with new and prospective donors.
· Make direct, face-to-face solicitations for potential large donors. 

· Lead and oversee the fundraising and donor stewardship events, including communicating fundraising goals throughout the organization.

· Provide support to all Programs under the Foundation. 

· Recruit, train, and support Foundation’s volunteers to assist in advancement efforts.

· Support the identification of staffing needs, interviewing of candidates, and on-boarding of well-qualified personnel.

· Manage systems and software to track and cultivate donors and prospects, including our donor database and wealth screening tools.



	Experience, Competencies, and Education: 

· Bachelor’s degree or 3-5 years equivalent experience in nonprofit development preferred.

· Strong written, verbal, and interpersonal skills.

· Must be able to multi-task and connect with people.
· Creative, self-starter attitude.

· Donor and volunteer service mentality.

· Time management and flexibility with job duties and hours.

· Organized and inspiring leader capable of managing diverse teams to reach a common goal.

· Fund-development experience in a nonprofit recommended.

· Fundraising software and tools knowledge recommended.

· Must be committed to the Brookland Foundation’s mission, believe in the cause of the Programs, and have a passion for fundraising.


	Applications must be RECEIVED at the address listed above by the closing date.  


GENERAL INFORMATION FOR COMPLETING YOUR APPLICATION:

1. 
EVALUATION METHOD 

Qualified applicants may be further evaluated to determine those who are best qualified.  This determination will be based on a review of the applicant’s experience and education as outlined in the application packet (application, resume & KSAs).

Applicants are encouraged to submit a concise, narrative statement (no more than 1 typed page) addressing how their background meets each of the Knowledge Skills and Abilities (KSAs) listed below. 

On a separate sheet of paper describe specific experience, projects, and training which show that you possess the following knowledge, skills and abilities (KSAs).  

Knowledge, Skills and Abilities (KSAs):

A) Knowledge of working with donors to achieve fundraising plans/strategies.                       

B) Knowledge of donor tools and databases.

C) Knowledge of cultivating long-term relationships.

D) Skills in oral and written communications.

2.
HOW TO APPLY 

Applicants must submit a completed application, resume and a narrative on the above Knowledge, Skills and Abilities.  This packet should be mailed to the address given on the Vacancy Announcement by the Closing Date.

3.
OTHER REQUIREMENTS AND INFORMATION 

To be considered, the application packet must be received or postmarked no later than the deadline indicated on the announcement.  

Relocation expenses will not be authorized.  

Employment is contingent upon the satisfactory completion of a background investigation.  

The selected applicant will be subject to drug testing by urinalysis prior to appointment.

4.
EQUAL EMPLOYMENT OPPORTUNITY STATEMENT 
Except where otherwise provided by law, there will be no discrimination because of color, race, religion, national origin, politics, marital status, disability, age, sex, sexual orientation, membership in an employee organization, or on the basis of personal favoritism.

