How to Upload Church Conference Minutes in Arena

According to the Book of Discipline, a copy of the minutes taken during Church Conference are due in the District office 14-day after your

conference.

Follow these steps to upload your church minutes:

Log-in to Arena as your church.
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Choose Church Conference Forms from the blue navigation box.
Under Church Reports, look for Church Conference Minutes (2019).
Select the Start Button and complete the fields on the next page.
Select “change” to locate your minutes on your computer. Select your file and upload the minutes.
Select the Complete button + Submit.
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Church Conference Minutes (2019)

** This s a post-Church Conference report.**

Book of Discipline §247.4: “A copy of minutes shall be provided for the district superintendent, and a permanent
copy shall be retained for church files.”

Please provide a copy of the minutes frorm your church canference within 14 days of its conclusion.
Click "change" below to begin the upload,

You may upload a doc o pdf file,
Mifiutes Recotdid By:

Submitied on this date: MDY YYY

Upload Minutes Here:
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