
 
 

How to Upload Church Conference Minutes in Arena 
 
 
According to the Book of Discipline, a copy of the minutes taken during Church Conference are due in the District office 14-day after your 
conference.     
 
Follow these steps to upload your church minutes: 
 
1. Log-in to Arena as your church. 
2. Choose Church Conference Forms from the blue navigation box. 
3. Under Church Reports, look for Church Conference Minutes (2019). 
4. Select the Start Button and complete the fields on the next page. 
5. Select “change” to locate your minutes on your computer.  Select your file and upload the minutes. 
6. Select the Complete button + Submit.    


