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HISTORY
In 1968 ten families took a leap of faith and began praying over their shared dream of 
establishing a church in the northeast suburbs. They began meeting for worship at an 
elementary school in 1969. Lakewood Evangelical Free Church was officially chartered by the 
State of Minnesota and formally recognized as part of the Evangelical Free Church of America 
in 1972. A search for a permanent home resulted in the construction of a portion of our former 
facility, which was completed in the spring of 1973.

As Lakewood’s people lived out their commitment to minister to the surrounding community, 
the congregation experienced significant growth during the I980’s. Space was proving to be 
inadequate for the quality ministries the church sought to provide. The decision was made to 
expand the facility to accommodate the additional growth that was anticipated. Phase I of 
a new addition was completed in 1986. When it came time to consider the second phase, it 
became apparent that the current site was too small.

If Lakewood was to continue to expand its ministry and enlarge its impact on the surrounding 
community, a new location was needed. Recognizing the future need, the faithful people of 
Lakewood voted in 1996 to purchase 108 acres of land and relocate to a larger property in 
Lake Elmo that offered nearly unlimited potential for future ministry. Through the prayers and 
sacrificial giving of the people of Lakewood, God miraculously provided the $1 million needed 
to purchase the land. After many years of working with the city, our new facility was completed 
and our first Sunday was held in July of 2007. The church also changed our name from 
Lakewood Evangelical Free Church to Rockpoint Church prior to our move so that we would be 
ready to launch our ministry into a new region.

Countless prayers and sacrificial giving of time, talents and treasures has been a rich history 
of our church. Based on God’s faithfulness in our past, our humble dependence on Him, our 
leadership has felt the prompting of the Holy Spirit to pursue a new work of God locally and 
globally. As we now embark on the future of Rockpoint with God’s vision, we believe that God 
will do a new and fresh work in the lives of each person, our community, the Northeast Metro 
area of the Twin Cities, our nation and around the World.

We invite you to visit the church web site www.rockpoint.church where you will find more 
information about Rockpoint Church. Our Mission is to Multiple Disciples through a Healthy 
Church. Our Discipleship Model is to help people move from knowing Jesus, to grow in Him and 
help others do the same.

GOVERNANCE
Rockpoint Church is part of the Evangelical Free Church of America. We are congregationally 
led. What that means for us is that we bring before the church membership the following items 
for approval by majority: The annual budget, placement of Senior Pastor, Elders, Deacons and, 
according to our by-laws, the sale of properties. Our Elder Board are made up of men only. 
Both men and women serve on the Deacon Board.



The Senior Pastor is a voting member of the Elder Board and is accountable to the Elders of the 
Church. Based on our newly adopted governance, the Executive Pastor serves as a non-voting 
member of the Elder Board and oversees all of the staff. He directly reports to the Senior Pastor.  
Our Elder Board is responsible for the overall direction and spiritual life of the church however, 
once the vision and direction is established, Board allows the Pastoral staff, under the direction 
of the Senior and Executive Pastor to implement the vision.

THE POSITION
The Facilities Coordinator will serve the church by preparing our facilities for ministry engagement. This 
important role will maintain the facilities, engage in custodial tasks, and work with Rockpoint Staff and 
volunteers to create, manage, and maintain spaces where ministry can effectively happen. The ideal 
candidate is flexible with a servant’s heart, a passion for working behind the scenes, and agrees with our 
Statement of Faith.

QUALIFICATIONS & REQUIRED SKILLS

•	 Minimum High School Diploma or equivalent. 2 years building maintenance education 
preferred

•	 General knowledge of cleaning and building maintenance procedures
•	 Ability to self-schedule cleaning and maintenance activities with Pastoral Staff to 

accommodate Rockpoint Programs
•	 Ability to oversee volunteers relating to providing services for the buildings and grounds
•	 Ability to perform the physical labor required to do the following:

•	 Operate floor and carpet cleaning equipment, snow blowers etc.
•	 Carry and work from ladders for cleaning and maintenance projects
•	 Coordinate access to the facility for staff, volunteers or vendors that are providing 

services to the building structure
•	 Flexible schedule for potential evening or weekends
•	 Able to work in a sitting, standing, and walking position
•	 Able to carry boxes weighing 50lbs
•	 Cleaning and Maintenance

•	 Have high standards in cleaning, basic mechanical aptitude (understand the mechanics of 
various tools) with a willingness to learn and expand their knowledge and skills

RESPONSIBILITIES

•	 Effectively manage facility management costs
•	 Schedule, coordinate, and oversee volunteers, support cleaning personnel, and 

subcontracted services & vendors to maintain the building and ground’s appearance.
•	 Schedule and perform in-house cleaning and maintenance duties
•	 Schedule, coordinate, and perform equipment maintenance and upkeep
•	 Perform general repair/maintenance and cleaning duties
•	 Order and maintain adequate cleaning supplies and lighting elements



TASKS & DUTIES (NOT LIMITED TO)

•	 Perform cleaning tasks
•	 Schedule cleaning tasks (including coordinating outside vendors)
•	 Trash removal
•	 Complete basic repairs
•	 Coordinate and/or perform annual inspections, repairs, and maintenance (building & 

Equipment including HVAC, Elevators, alarm systems, snow blowers, parking lot, windows, 
sprinkler system, etc.)

•	 Respond to alarms
•	 Energy management/temperature control
•	 Building access management
•	 Maintain contracts
•	 Manage building maintenance costs
•	 Outdoor maintenance/grounds
•	 Coordinate volunteers

WHO WILL YOU REPORT TO? 
The Executive Pastor – responsible for management of staff, budgeting/finance, organizational 
health, strategy development and execution.

HOURS & COMPENSATION

Schedule: Varies, includes Saturdays
Average Hours/Week: 32 up to 40 hours
Status: Full Time, Hourly, Non-Exempt
Location: Lake Elmo, MN
Reports To: Operations Manager

APPLICATION PROCESS 
	 Email resume via PDF to Cathy at cbohnen@rockpoint.church

•	 Provide light repairs that do not require licensed technical skills
•	 Coordinate annual service and maintenance contracts and activities performed by outside 

vendors
•	 Coordinate with Pastors to perform set-up and tear-down of furniture and equipment for 

various programs and events
•	 Maintain the work order system
•	 Coordinate with the Buildings and Grounds Committee to complete campus projects




