


WEDDING POLICY
MEMBERS OF MATTHEW ROAD BAPTIST CHURCH
As of January 1, 2024

Matthew Road Baptist Church believes that a wedding ceremony should be Christ centered and it is our desire to assist you in doing everything possible to bring this to a reality.

MAKING THE RESERVATION
Our facilities are available to members of Matthew Road Baptist Church and their children.  Members of six (6) months or longer are able to schedule a wedding up to one (1) year in advance of the wedding date.  Members of less than six (6) months are allowed to schedule a wedding six (6) months in advance, and up to one year in advance with the approval of the church staff.
Weddings are scheduled through the Church Office.  A non-refundable deposit of $100 and a completed, signed Wedding Agreement Form (signed by both parties) are required to secure a wedding date on the church calendar.  A damage deposit is required no later than two weeks before the wedding.  The damage deposit amount will be returned to the issuing party within 30 days after the wedding if there is no damage to the facilities and provided all wedding policies are followed.  
If it is desired to have the reception at the church Fellowship Hall, a separate rental agreement/reservation is required.  The fee for this space is detailed in the rental agreement.
The worship center is normally reserved for 5 hours for the day of the wedding.  Provided there is no other event scheduled, additional hours may be reserved to decorate the worship center and reception site.
All weddings at Matthew Road Baptist Church must be officiated by our Lead Pastor, or by a person approved by the Lead Pastor.
It is the policy of the church not to schedule weddings or rehearsals on a weekend that includes a Thanksgiving, Christmas, New Year’s, or Easter holiday.  Weddings are scheduled only on Friday evenings and Saturdays.  They are scheduled no later than 6:00 p.m. on Saturday.  A Saturday wedding after 6:00 p.m. can be scheduled if there is no reception at the church.  This is to allow the church time to reset the facilities for Sunday morning worship.

PLEASE NOTE:  During all church campaigns and/or seasonal events, Matthew Road Baptist Church may alter the appearance of the worship center.  It is our desire to maintain the sanctity of the worship center; therefore, any changes will be tasteful so as not to detract from your ceremony.  We try to anticipate the dates for these alterations to notify couples that changes in the appearance of the worship center may be expected on a date they select.  An example of a change would be at Christmastime – decoration may be displayed in the lobby and sanctuary.

COUNSELING
All couples married at Matthew Road Baptist Church are required to attend at least five (5) hours of counseling.  It is recommended that all counseling be completed one (1) month prior to the wedding.  As the special day approaches, life often becomes hectic and this time frame will allow the couple adequate time to reap the full benefits of premarital counseling.  Because the church believes that this counseling is essential in providing a Christ-centered wedding, a couple failing to complete the required counseling will not be married at Matthew Road Baptist Church.  Under extenuating circumstances, alternate counseling may be approved by the Lead Pastor.  There is no charge for this counseling by a pastor of Matthew Road Baptist Church.

REHEARSAL
In order to respect the time of everyone involved in the wedding, please begin rehearsals on time.  Since a large number of people are involved and delays consume every person’s time, please insist that everyone be prompt.  Rehearsals are normally scheduled for two (2) hours.
1. A sound technician will be present at the wedding rehearsal.  Sound check with any vocalists will be done at the rehearsal, if possible.
2. If live music is not used, we request that the Spotify List containing all music selections be prepared.

DRESSES AND VALUABLES
The bride may leave the wedding dress, or bridesmaids dresses, in the “Bride’s Room” on the night of the rehearsal if there is not another event scheduled before the wedding.  The church will in no way be responsible or liable for personal items such as dresses, wraps, purses, glassware, or technology left at the church or brought to the church for use in the wedding and/or reception.


MUSIC
All music should be approved at least two (2) weeks before the wedding by church staff.  
All sound equipment must be operated by a person approved by the church staff.

MISCELLANEOUS POLICIES
1. Anything moved should be returned to the original location.  Church maintenance staff will remove any furnishings not customary for weddings.
2. Certain musical instruments are permanently placed on the platform in the worship center.  These instruments (or sound equipment and cables) cannot be moved by anyone connected with the wedding; i.e. family or florist.
3. Nails, tacks, staples, pins, tape, sticky tack, etc. that will mar the woodwork of chairs or walls should not be used.
4. No equipment, candelabra, etc. should be left at the church following the wedding.  It is the family’s responsibility to take it home with them if the florist/Caterer is unable to pick it up after the wedding/reception.
5. Only flameless, battery operated candles can be used.
6. If a center aisle is desired, chairs can be moved by the church maintenance staff for an additional cost of $150.00
7. We request that only silk flower petals be dropped by the flower girl.

PHOTOGRAPHY
The photographer may take pictures before the ceremony in any part of the building.  The photographer may take pictures of the Wedding Party as they enter the worship center and of the Wedding Party as they exit.  We request that no flash photographs be taken from the opening prayer until the closing prayer of the service. This part of the service is a worship time and we seek to minimize activity that would distract from that focus.  Approval to use video equipment during the ceremony must be obtained from the Pastor prior to the wedding ceremony.  The staff is willing to work with the Wedding Party to arrange acceptable photography and videography during the ceremony.

OTHER IMPORTANT INSTRUCTIONS
1. No alcoholic beverages may be served at the wedding reception hosted at the church or allowed anywhere on the premises.
2. No smoking is allowed in any of the facilities.
3. No rice or bird seed shall be thrown.  Bubbles may be used outside the building.
4. No red punch may be used at a reception hosted at the church.

FEE SCHEDULE

WORSHIP CENTER USAGE FEE		$250.00
The cost to rent the worship center for a wedding.

DAMAGE DEPOSIT					$500.00
The “damage deposit” is returned to the issuing party within one week after the wedding if there is no damage to the facilities by the caterer, florist, wedding party, guest or family, and provided all wedding policies are followed.

SOUND TECHNICIAN 				$100.00
The sound and video equipment at Matthew Road Baptist Church must be run by a church approved technician.  The $100 fee pays for this person’s service at rehearsal and wedding.

CENTER AISLE CREATION			$150.00
Matthew Road Baptist Church does not have a center aisle in its regular Sunday morning service configuration.  In order to create a center aisle, staff must breakdown and reset before Sunday morning.











WEDDING AGREEMENT

I/We have read the Wedding Policies/Fee Schedule and agree to abide by the instructions/costs set forth therein.  Also, I/We will complete payment for the wedding costs not later than 30 days prior to the date of the wedding.

Name:

___________________________	  		_____________________________ 
Print Name (Bride)					Signature

___________________________ 		_____________________________
___________________________			 Date
Address						
___________________________ 		Email:________________________ 
Phone 


___________________________ 		______________________________
Print Name (Groom)					Signature

____________________________ 		______________________________
____________________________		Date		
Address
____________________________     		Email:__________________________
Phone   

Staff Member in charge of unlocking/locking:________________________________ 
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Worship Center Fee				$________________

Damage Deposit				$________________

Center Aisle in Church			$________________

		TOTAL FEE			$________________

Date Paid:____________________

Damage Deposit

	Charges for damage		$________________

	Amount Returned			$________________
	  Date:_______________


Worship Center Inspected


__________________________________ 
Staff Member

Date:_____________________________
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