ACC CHILDREN’S MINISTRY DIRECTOR 
(NURSERY – 5TH GRADE)
MINISTRY DESCRIPTION

A. Mission Statement & Purpose of the Children’s Ministry: 
To engage, prepare and equip Nursery – 5th grade children and families in discipleship at ACC. Engaging students through outreach events, weekly programming and family connections that foster an understanding of how to love and follow Jesus and serve others according to God’s good word. Equip and prepare students and families with a foundation of faith for their next step in their life, providing tools and strategies necessary to be successful disciples of Jesus.  

B. Children’s Ministry Director Description:
The Children’s Ministry Director (CMD) is responsible for oversight, implementation, and outcomes for the birth-5th grade events, programming and opportunities at ACC. 

Oversight includes: preparing yearly calendar, yearly budget, and staffing. Implementation includes: the execution and management of events, programming, training and recruiting volunteers. Outcomes include: reporting results and communicating with ACC Leadership about growth, opportunities, and threats to CM. This position is a part-time position and reports directly to Senior Pastor. All volunteer positions in the CM report directly to CMD.   

C. Qualities:
1. Disciple-Maker 
Represent the Culture of Disciple-Making at ACC
2. Honest-Communication 
Expresses themselves to ACC Leaders and Volunteers with tact and transparency   
3. Empowerment-Driven
K-5th Students and Families to be Disciples of Jesus
4. Relentless-Promoter 
Seeks to make the mission of ACC and CM known to our community 
5. Sacrificially-Safe
Will do whatever it takes to ensure the safety of our students and staff
6. Goal-Focused
Stays focused on what is needed to accomplish disciple-making, pivots when necessary 
7. Stewardship-Minded 
Using resources wisely to carry out the mission of the CM 
8. Grace-Filled
Seeks to listen well, and respond in love
9. Spirit-Led
Boldness to take risks, humility to receive direction, patience to wait 

D. Responsibilities:  
1. Oversee nursery, children’s Sunday school classes, children’s church*, Kids Club, vacation bible school, and other children’s ministry activities.
2. Be the main connection between K-5 families and ACC. 
3. Recruit, train and connect with CM volunteer staff.
4. Create and implement yearly budget request for all CM events and programming. 
5. Recruit and staff, all events and programming. 
Responsibilities (Continued):  
6. Complete all administrative duties relating to the children’s ministry including but not limited to:
· Organize and Implement Yearly CM Calendar for Sunday Morning Programming 
· Organize and Implement Yearly CM Calendar for Weekly Connection for 	K-5
· Organize and Implement Yearly CM Outreach Events Calendar 
· Organize and Implement Family-Discipleship Programming 
· Oversee Sunday Morning Nursery Programming 

7. Provide input for outreach material and church social media pages promoting CM events and programming.
8.  Screen children’s workers and leaders before placing them in ministry, and guiding them through the  
 training/retraining child safety courses and background check forms for ACC Administrative Staff.
9. Order and train staff in curriculum.
10. Organize training and planning sessions for children’s leaders/workers.
11. Attend regular staff meetings.
12. Find opportunities for ACC to work with community organizations to engage with K-5 students. 
13. Work with Senior Pastor and YD Director to help students be ready for their Next Step. 
14. Coordinate with Senior Pastor in family outreach. 

E. Ministry Requirements:
1. Is (or willing to become) a member of ACC having taken the Foundations Class and is in agreement with ACC’s statement of faith.
2. Is seeking his/her own spiritual growth through basic spiritual disciplines such as Bible reading, church attendance, involved in a small group when possible, and	monthly giving or tithe to ACC.  
3. Loves children and their families - willing to support them with calls, visits and prayer.
4. Previous experience working with children desired.
5. Is committed to working toward godly solutions when relationship difficulties arise with other leaders, staff, church members, or community members.
6. Be willing to deal with issues that hinder personal growth.  This may include training classes, seminars, or personal counseling, when needed.
7. Is willing to set aside this position if these commitments cannot be maintained.
8. Fulfill all responsibilities.

F. Time Commitment:
1. This position is paid by the hour and will start at 20 hours per week with the opportunity of increased hours as the ministry grows.

G. Benefits: Refer to Individual Compensation Agreement. 
 
H. Pay Scale: $16.00 to $22.00 per hour - based on experience. Paid per the Compensation Agreement. 


Note: If for any reason (e.g. health issues, extended leave, extended vacation, etc.) the requirements of the position ARE NOT or CANNOT be fulfilled for a specified payroll period, compensation may be withheld or pro-rated, as appropriate.
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